2019FORMSPACKET

STEUBENVILLBMAIN CAMPUS

Main Campus X June 1416, 2019
Main Campus 2, June 2123, 2019
Main Campus & June 2830, 2019

Main Campus 4 July 1214, 2019 STEUBENVILLE
Main Campus &g July 1921, 2019 CONFERENCES

1 JOHN 3:1

0See what | ove the Father has bestowed on
The followingorms areapplicable only to the 2019 Main Campus Steubenville Youth Conferences, located at

Franciscan University of Steubenville, in Steubenville, OH.

If you plan to attend a Youth Conference at one of our Regional Sites, please contact them directly for isdtaitetion.

Questions or concerns can be directed o or 740-284-5888.



mailto:youthconferences@franciscan.edu

1
REQUIREIBORMS

Every group must have the following forms in order to attend the conference. If any of these
forms are missing or are not filléd completion, attendance to the conference will not be
permitted.

1. Payment Fornt; to be submitted with EVERY form of payment.

2. Adult Chaperone Application/Verification Formg every adult, including religious,
must complete this form and have it signed by the Safe Environment Cotrdina
for your home diocesand stamped with the diocesan se@llue at checkn on
opening dayChaperonesnust also present their photo ID esite with this form
for final approval in order to attend the conferenderiests do not need this form.

3. Letter of Good Standing; required for all priests attending the conference, due at
GKS &alFYS GAYS a GKS wSYIFLAYyAy3a . FfFyOS ¥F2N
us regarding priests who decide to attend after this date.

4. Liability Form¢ to be completed and signed by every adult aymlith attending
the conference.Youth under the age of 18 must have a parent/guardian sign for
them. These are collected via our online platform. See below for detailed
instructions.

5. Group Information Formg to be submitted by each Group Leader 15 days prior to
the start of your perspective conferencehere is a $150.00 late fee for this form.

6. On-Site Breakdown Forncbrought to the conference, filled out esite, and
turned in to the conference statft checkin on opening day.

7. Sunday Lunch Forng for groups with 30 or more people. Due at the chétlon
opening day.

Please catact us if you have questionsr concerns
740-284-58880r youthconferences@franciscan.edu

Franciscan UNIVERSITY 1 STEU B E NVI LLE

OF STEUBENVILLE » CONFERENCES
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PAYMENTFORM
Steubenville Main Campa2019 Youth Conferences

*You must include this form with all payments*

Late Deposit Payments may result in loss of spogs10% late fed _ate Final Payments will result in 10% late fee.

For Online Payments: Email:youthconferences@franciscan.edu| Mail:
http://site.steubenvilleconferences.co | Fax:740-284-5494 Franciscan University
m/steubenville_main_campuand click . g Christian Outreach Attn: Catherivgelker
- = = ~ Email and f for Credit Card t . .
agal 1S | tlFeéyYyYSyueo Mmafl andiiax are for LIECK Lard RAyments of 1235 University Blvd.

Steubenville, OH 43952

O PAYMENTINTENDED FORSelect one)

Deposit/Amount $ RemainingBalance/Amount $
Deposit is $40.08pot On Campus: $172.0¢pot  Off Campus: $47.00/spot

| have added spot(s) to my group; this payment is to cover the balance. Amount $

O GROUHEADERNFORMATION

Registered Group Leader: Phone:

Group Name: Email:

O | AM ATTENDINGrcle ong

Main Campus 1 Main Campus 2 Main Campus 3 Main Campus 4 Main Campus 5
June 1416, 2019 June 2123, 2019 June 2830, 2019 July 1214, 2019 July 1921, 2019

O PAYMENTNFORMATION(must be in U.S. funds)

Check/Money Order # (made payable to Franciscamiversity)

Credit Cardsignature required for credit card authorization)
Master Card +Aal 5Aa402 GSNJ

Payment amount: $ Card No. Exp. Date /

Billing Address for Card:

Name as it appears on card:

Signature of Card Holder: Date:
I, the above namedjuthoriz Franciscan University of Steubenville to chargersditacard for the above listed amount.

If you have any questions, please contact 7284-5888 oryouthconferences@franciscan.edu

Deposit DueAt the time of orwithin two weeks of Registration Remaining BalancBue:April 12, 2019
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ADULTCHAPERONWERIFICATIONDRM
Steubenville Main Camp=2019 Youth Conferences

Bring your Photo IDeachAdult Chaperone will be verified onsite.

You must present your photo ID in person at the white tent located in Assisi Heights, on campus, prior to checking in

It is important for Franciscan University of Steubenville to use due diligence in providinggavsafement for all participants at the
Steubenville Main Campus Conferences. This applicaisares that anAdult Chaperons is at least 21 years of agéunless
otherwise approved by the Christian Outreach Offire) agrees to abide by Franciscan Umeisity of Sted Sy @A f  SQa L2 ¢
Main Campus Youth Conferences. Ppagemust be completed and legible for each adiiaperoneo be admitted on campus.

NAME: BIRTH DATE: / /_
STREET ADDRESS: CITY:
STATE/PROVINCE: ZIP/POSTAL CODE: HOMEDIOCESE:

NAME OF GROUP LEADER:

CONFERENGtcle one) Main Campus 1 Main Campus 2 Main Campus 3  Main Campus 4 Main Campus 5
Junel4-16, 2019  June21-23, 2019  June28-30, 2019 Julyl2-14,2019 July19-21, 2019

| affirm that | am at least 2¢ears of aggor have otherwise received permission to be an adult chaperos) signing this form, |
acknowledge that my Group Leader has informed me of the possible sleeping arrangements and conditions, and also of the list
recommended things to bmg along to make my stay more comfortable. | understand these things are contained in the document
'‘Group Leader Information Packet' and that | have seen, read, and understand this document in its entirety. Furthermare, | h
read and agree to abide bwll rules, regulations, angdolicies of Franciscan University dé&enville as outlined in saidGroup

[ SI RSNJ Ly T2 Novregardt® grovidihg@ bafelnid healthy environment for young people at a Steubenville Main Campus
Youth Conference.

Signature of Applicant Date

Charter for the Protection of Children and Young People

As the Diocesan Authority of Safe Environment of the (ArcloceBe of ——————————————————— I

(name of diocese)

I, (Diocesan  Official/Safe  Environment,
Coordinator name), heby notify theCNJ y OA &0l y | yAGSNEAGE '2F {(iSdzoSygdAitt SQd
Outreach Officethat the above named applicant has been background checked and
Of SINBR Ay I O02NRIYyOS gA0GK GKS LRtAOASA 2F 2dzNJ 6! NOKO
Protection of Childrer y R |, 2dzy3 t S2LJ S¢ | a aSi TZI\JJ]K oe (KS :)/)\L'JSR:
Conference of Catholic Bishops. | understand that no adult will be permitted tochtie a | I
volunteer or participanthat has not been cleared by their home diocese and is not named :
on this dedchration. | :
|
|
|

: Diocesan Seal
: (stamp/placevithin the box)

Signature of Diocesan Official/Safe Environment Coordinator Date
For questions or concerns, contact us at 7284-5888.

This form is to be completed bgachAdult ChaperongNOT Priests) Due at checkn on the opening day.




Letter of Good Standing Instructions

INSTRUCTIONS
1 You may copy and paste the below template, fill in the personalized information (in blue).
1 Theletter MUST BE printed on diocesan letterhead and stanvaétd (you may imprintapply)a diocesan seal.
9 If your church or diocese already has a Letter of Good Standing template in place, you may use it, however,

please be sure that the letter meets tharae specifications as the below.

Priests DO NOT need to submit an Adult Chaperone Verification Form.

DUEDATE April12, 2019
Ways to submit Letter:

1.

2.

Email:youthconferences@franciscan.edu
Email isPREFERRED! Please inform us by email if you have sent your letter by mail.

Mail:

Franciscan University

Christian Outreach Attn: Catherine Welker
1235 University Blvd

Steubenville, OH 43952

LETTER OBOODSTANDINGIEMPLATE

DearFranciscan University &teubenville and the Chancellor of Canonical Affairs,

I, the undersigned{ L Db 9 9 Q,{herdby cerfify thatPtRIEST IN GOOD STANDD Q { ishal ckeric in good standing from our
Arch/Diocese who enjoys all the faculties for the exercise of his pastimétry.

After reviewing his personal file, checking with those who worked with him in previous assignments, and from my own persone
knowledge of the subject, | am able to certify without qualification that:

1.

No ok wd

He is a cleric in good standing.

He has nevebeen suspended or otherwise canonically disciplined.

No criminal charges have even been brought against him nor does he have a criminal record.

He has never behaved in such a way as to indicate that he might deal with minors or adults in an inappr@mee m

He does not have a current untreated alcohol or substance abuse problem.

He does not have a current, untreated emotional or mental health problem.

He has never been involved in any incident, to my knowledge, which called into question his fitse#slgility to fulfill

the responsibilities and duties of his pastoral ministry.

He has participated in an approved training session on how to provide a safe environment for children and young people.

| am able to state without qualification th&RIEST b  Dh h5 { ¢ AMEslobgodd character and reputation and qualified
to perform his pastoral duties. | hereby grant him permission to pursue pastoral ministry for the time period requested.

[Stamp or Place Diocesan Seal] Printed Name:

Signature:

Title:

Date:

Due by April 12, 2019
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LIABILITYFORMS

Evey conference guest must submit a Liability Form or admittance to the conference will not be permitted.

LIABILITYFORMS
In order to ensure the safety of all ononference guestand remain in compliance with the policies established by Franciscan
University of Steubenville, albnference guestare required tdhave completed a Liability Form in order to attend a Main Campus
Youth Conference.
1 We do not accept a liability forrndm any other event, year, or Regional Steubenville Conference.
1 Forms do not need to be printed, as the online Platform allows the Christian Outreach Office with the necessary access to
the information therein.

LABILITYPLATFORM
1 The Liability Forms for éhMain Campus Youth Conferences are managed via our online Platform.
1  Within two weeks of registering, a Group Leader can expect to receive their login credentials for their specific Platform.
1 If you lose or forget your login information, you may reset ypassword via the Platform login page or contact us at
youthconferences@franciscan.edu
1 We assure you that the Platform is both safe and secure and is only accessible to those with the authorgty to daler
to meet the needs of ouconference guest

INSTRUCTIONS
1) Within two weeks of registering, you will receive an email from the Christian Outreach Office with your specific login
credentials.
2) Follow the included link to the online platform andjlo with the provided credentials.
3) Fill inyourinformation to generate your Adult Liability Form
4) Double check that all information inputted is correct and accurate.
5) Sign your form via the-Eignature feature
a. Use your mouse on the provided signature box
b. LT @2dz N’ dzyal GAAFASR 6AGK @2dzNJ NBadzZ G6ax airvyLi e Of
c. Type in your name as the sigrierthe text box provided.
6) / £t A0l aG{dzoYAdlE¢
7) You will then be redirected to you Group Leader Dashboard*
8 {SYR (KS {&BNHE &IQ! [(i SyRoard, 16 everg middn atterddikigwith your group.
a. Copy and paste the link into an email, text, or Facebook message/group
b. hw Ot AO0] a{SYR [AYylé¢ FYyR (8L Ay (GKS SYIAf I RRNBaas
instructions.
9) Everyonen your group will follow the link, fill in their information, sign théorm, and thus successfulbenerate their
Liability Form
a. THESE DO NOT NEED TO BE PRINTED.
b. Youth forms MUST be signed via theignature by a parent/guardian.

GROUA EADERASHBOARD
1 This is the main page you will see after you have submitted your Liability. Form
1 Here is where you can see all the forms that have been submittesitlyY S Y0 SNJ 2 F & 2 dzZNJ INR dzLJ DA |
1 You can download and view, delete, or search these forms.
1 At the bottom of the page you will notice a counting feature, which will tell you how many forms have been submitted via

your link.
0 The Christian Outreach Office will be tracking your forms and will follow up with you two weeks before the
conference to besure that you have the number you need in order for your group to attend.
o You will only be permitted to have the number of forms as spots that you have registered for. If someone drops
from your group, delete their form to make room for whomever mighteakeir place.
1 NOTE: if a form is submitted with an error, you must delete it and have the group member submit a new form
o This is because the forms are signed and legal documents and thus cannot be edited.

Due MCl¢May 30 MC2¢June 6 MC3¢ June 13 MC4c¢ June 27 MC5¢ July 3
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GROUANFORMATIORORM
Steubenville Main Campa2019 Youth Conferences

Please complete this form and return by the deadline (see below).

Failure to return this form by the specified deadline will result in a $15&®0ee.

O WAYS T@GUBMIT THIFORM
1. Email toyyouthconferences@franciscan.edu
Email is PREFERRED! Please inform us by email if you have sent your form by mail.

2. Mail to:
Franciscan University
Christian Outreach Attn: Catherine Welker
1235 University Blvd
Steubenville, OH 43952

O GROUHEADERNFORMATION

Group Leader Name: Group Name:

Phone: -matk

O HoUSING ANGIONFERENCEircle one of each)

U Our Group Is Housed: OnCampus Own Accommodations

U Conference Attendig: MC1 MC2 MC3 MC4 MC5

O GROUFBREAKDOWHK
*Double check your Chaperone Ratib adult for every 10 youtbf the same genderpriests not included.

U Total#in Group: (includes Group Leader, Adult Chaperones, Priests, and Youth)
U Male Youth: Male Adults: + Priests: = Total Males:
U FemaleYouth: FemaleAdults: = Total Females:

O PrIESHOUSING ANEINFORMATION(Circle one)

On Campus Own Accommodations

G tfESFas8 tA&l GKS yIYSa 2F Fft tNAS&GA FGGESYRAYIY ONBYSY

O DOES YOUR GROUP HAWEY SPECIAL NEEDSTTMAY AFFECT HOWMWESHOULD BE HOUSED
(I.e.youth with asthma, chaperone who cannot do stairs, desire to be housed near another group, etc.). There is no guarantee that
housing requests will be met, but wellvdio our best to do so. Thank you for your understanding!

Due MCl¢May 30 MC2¢June 6 MC3c¢ June 13 MC4c¢ June 27 MC5¢ July 3
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ON-STEBREAKDOWIRORM
Steubenville Main Campa2019 Youth Conferences

Please do not fill out this form until you arrive on campus.

Group Leaders:When you arrive on campus for cheick please hand this form to the staff along with teult Chaperone
Application/Verification Formdor each adult chaperone attending with your group (including religibug not priests).

1 Signatures for both the adult chaperone AND biecesan Authority of Satenvironment must be present or the form is
invalid and the chaperone will not be permitted to attend; they must ALS8&draped with your diocesan seal.
The numbers below shouldftect the ACTUAL number of people who are on campus for the conference.
The numbers below must match the number of Liability Forms submitted via the Liability Platform
The number of adults must match the numberAxfult Chaperone Application/Verificatidgformsthat you hand in.
The total number of spots belomust be equal to or less than the number giots for which you are registered we find
you are utilizing more spotfian you have paid for, you will be expected to pay for it on site.
1 No refunds areavailablefor unused spots.

=A =4 -4 =4

GROUHLEADEBNAME

GCONFERENGATTENDINGCIRCLE
Main Campus 1 Main Campus 2 Main Campus 3 Main Campus 4 Main Campus 5
Junel4-16, 2019 June21-23,2019  June B-30, 2019 July12-14, 2019 July19-21, 2019

ToTA# IN GROUPON-STE

(includes Group Leader, Adult Chaperones, Priests, and Youth)

YOUTHBREAKDOWNI{I Female: + Male: Total Youth:
ADULTBREAKDOWN({I Female: + Male: Total Adult;
PRIESTBIAMES):

.......................................................................................................................................................................................

i Office Use Only(check the beloweoxesaseach item is confirmed)
: Adult Chaperone VerificgtignAForrp(As):v L ) 3 ) o
0 Numberof formsNS OSA SR YI 0OKSa ac¢2ult ! RdZ Gaég | 062d0S
o All forms are fully completed with all fields filled, all signatures present, diocesan stampDamproval stamp. :
Liability Fornfs):y dzYo SNJ 2 F FT2NX¥a NBOSAOSRK AVIISEOK DR &Sed2 G f | Ly |:
Letter(s)of Good Standingf priest listed above, confirm we haveceivedhis LOGS. :
GDNPR dzlJ . NB I il R 2 goyffiEm namtidtSabdeeiaie Sefdttecbrrectly (with any discrepancies investigated)
o le.@ ){T)\ NY UKS 3INE dzLJ £ SF RSNJ Kl a Sy2 dxﬁrffodaﬁ;el.tﬂéﬁumbeansp(bls@rﬂheg
aezalkt !'OUSYRAYy3Ie O2fdzvYyz alyYS FT2NJ UKS a[AlFoAtAUE ¢
Sunday Lunch Order Forl:¥ (G KS a¢ 2 0H{ A GISEA Y oRMNSdzZINAh W2NB (KFYy onZX u

SWOP Name: Signature (initials): Date:

.
.......................................................................................................................................................................................

Due at checkn on the opening day




